Estate Planning Worksheet

Part One – Personal and Family Information

Full Name:______________________________________________________________

Name of Spouse:_________________________________________________________

Home Address:___________________________________________________________

________________________________________________________________________

Home Phone:_____________________________________________________________

Cell Phone: ______________________________________________________________

E-mail address:___________________________________________________________

Employer:_______________________________________________________________

Occupation (Title):________________________________________________________

Business Address:_________________________________________________________

________________________________________________________________________

Business Phone:__________________________________________________________

Date of Birth:____________________________________________________________

Citizenship:_____________________________________________________________

Social Security Number:___________________________________________________

Siblings Names:__________________________________________________________
Dependents’ Names:_________________________________________________________________

_______________________________________________________________________
Parents’ Names:__________________________________________________________

Physician:_______________________________________________________________

Accountant:______________________________________________________________

Insurance Advisor:________________________________________________________

Stock Broker:____________________________________________________________

Other Financial Advisor:___________________________________________________

Safe Deposit Box:_________________________________________________________

(Name of Bank, Branch, Box Number, Who Has Key?)

Outstanding Powers of Attorney:_____________________________________________

________________________________________________________________________

Part Two: Information for Use in Preparation of a Will

1.
Do you have any specific funeral or burial instructions?

2.

(a) Who would you like to receive your tangible personal property (automobiles, household furniture and furnishings, jewelry, clothing, and other items of personal use)?

(b) Who would you like to receive your tangible personal property if the person or persons you designated in response to Question 2(a) do not survive you?

3.

Would you like to make any specific gifts of property or money to particular individuals, charities or other institutions?

4.
(a) Who or what institution would you like to receive the rest of your estate (stocks, bonds, certificates of deposit, bank accounts, real estate and other assets)?

(b) Who or what institution would you like to receive the rest of your estate if the person(s) or institutions(s) designated in response to Question 4(a) do not survive you or no longer exist?

5.
(a) Who would you like to be named as executor or as executors of your estate?  Your executor will administer your estate, pay your debts and taxes, and then distribute your assets in accordance with the terms of your Will.


(b) Who would you like to be named as executor or as executors if the person or persons you designated in response to Question 5(a) are unable to act?

6.
(a) Who would you like to be named guardian of your children?


(b) Who would you like to be named guardian of your children if the person or persons designated in response to Question 6(a) are unable to act?

Part Three:  List of Assets

Estimated Value of Assets:

1.  Real Estate (net of mortgage):_____________________________________________

2.  Publicly Traded Stocks:__________________________________________________

3.  Closely-Held Stocks:____________________________________________________

4.  U.S. Savings Bonds,

     Treasury Bills & Notes:__________________________________________________

5.  Corporate & Municipal Bonds:____________________________________________

6.  Savings Accounts &

     Certificates of Deposit:__________________________________________________

7.  Checking Accounts:_____________________________________________________

8.  Furniture and Furnishings:________________________________________________

9.  Automobiles and Boats:__________________________________________________

10.  Jewelry and Art Objects:________________________________________________

11.  IRAs & retirement Benefits:_____________________________________________

12.  Life Insurance:________________________________________________________

(List policies on back of this form by Insured, Type (group, whole life), Company,      Policy Number, Face Amount, Beneficiary, and Cash Value, if any)

13.  Personal Debts: ______________________________________________________
       (Except home mortgages and loans calculated in asset value above)
Part Four: Documents to Provide Your Estate Planning Attorney

1.  Current Will and any Codicils, Durable Powers of Attorney, Health Care Directives

2.  Trust Documents

3.  All Federal gift tax returns (if any)

4.  Most recent statement listing insurance policy values and premiums

a. Ordinary Life

b. Term, including employer-sponsored group term

c. Accidental Death

d. Annuity Contracts

5.  Any employment contracts or other employee compensation agreements, including deferred compensation agreements.

6.  Stock Option Agreements and Plans

7.  Buy/Sell agreements (sometimes referred to as stock purchase or restrictive transfer agreements) for closely held business interests

8.  Recent balance sheet, profit and loss statement and income tax return for any closely held business interest

