NOTE: THIS WAS PUT TOGETHER IN 2009 AND UPDATED IN 2012.  AT THE TIME, THE ORGANIZATION’S ATTORNEY FELT IT WAS A GOOD DOCUMENT.  ANYONE WANTING TO DUPLICATE THIS SHOULD MAKE SURE THAT LAWS HAVEN’T CHANGED.  AND, THIS ISN’T LEGAL ADVICE – IT’S JUST A GUIDE.  

THIS IS AN ORGANIZATION THAT OWNS A FACILITY, WORKS WITH KIDS, AND HAS A LIQUOR LICENSE SO MUCH MAY NOT BE APPLICABLE TO ALL ORGANIZATIONS.


XXXXX ORGANIZATION

“ONE BOOK” DIRECTORY
Legal Documents, Licenses, Policies and Procedures

Adopted by the Board on November 18, 2009
Updated April 26, 2012
Updated February 1, 2013

This book includes Board legal documents, licenses, policies; and related procedures;.

Some of the contents are in direct response to federal law, others were considered prudent by groups like the Center for Nonprofit Management at the time that the documents were created.

Its intents are:

· For everyone to be able to locate key documents, annual certificates, etc., without chaos.
· For the board to understand what policies it has adopted, in order to govern responsibly. Policies are shaded below and are on colored paper.
· For the staff to know the framework within which they design procedures. 
· For XXX ORGANIZATION to be passed from one generation of board and staff members as smoothly as possible, without “reinventing the wheel”
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